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FINANCE DIRECTOR 
 
 

POSITION SPECIFICATIONS 
 

From its inception in 2005, our client, the Wyoming Housing Network, Inc. (WHN), has 
been educating homebuyers and homeowners as well as working with partners to create 
and preserve affordable housing across the State of Wyoming. WHN is a not-for-profit 
agency offering the highest quality programs and affordable housing solutions. Collaboration 
and cooperation make their work stronger, and cultivating community awareness expands 
their abilities to support families. The WHN team of professionals are informed and caring, 
and understand that responsiveness and flexibility are important. 

WHN embraces a mission to strengthen Wyoming communities by providing quality 
resources and opportunities for people to reach their housing goals. The organization’s focus 
is to be the state’s affordable housing leader, promoting access to sustainable homes for 
every Wyoming family. Core values that define the culture at WHN are: 

o Community Awareness 
o Collaboration 
o Integrity 
o Quality 
o Respect 
o Responsiveness 

To achieve these goals, WHN collaborates with a number of partners including the U.S. 
Department of Housing and Urban Development (HUD), the U.S. Department of 
Agriculture’s Rural Development, NeighborWorks America, the United Way, Habitat for 
Humanity, BlueLine Development, and BlueLine Property Management, among others. 
WHN’s services can be divided into two primary components, Affordable Housing 
Development and Housing Counseling.  

Affordable Housing 

Collaborating with many of the partners mentioned above, WHN currently operates 11 
affordable rental properties with one more under construction. Affordable multi-family 
residential housing communities are located in Casper, Cheyenne, Cody, Guernsey, 
Powell, Riverton, Torrington, and Wheatland, WY. Each development is of varying size 
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but are income-restricted housing units. Nearly 400 Wyoming families call WHN 
properties “home”.  

Housing Counseling 

WHN annually serves approximately 1,500 Wyoming residents in housing counseling 
programs. Educational and counseling offerings include: 

o Homebuyers Education 
o Foreclosure Prevention Counseling 
o Reverse Mortgage Counseling 
o Rental Counseling 
o USDA Rural Development Loan Packaging 
o Financial Capabilities Counseling 

WHN is based in Casper, WY and employs a staff of 9. The organization is led by an 
Executive Director who, in turn, reports to an 11-member Board of Directors composed 
of community leaders, representing the not-for-profit, public and private sectors from 
throughout the State of Wyoming.  

For more information about WHN, please visit www.whninc.org.  

ABOUT CASPER 

With a population just under 60,000, Casper is second only to Cheyenne in terms of city-
size in Wyoming. The city was established east of the former site of Fort Caspar, which 
was built during the mid-19th century mass migration of land seekers along the Oregon, 
California and Mormon trails. The area was the location of several ferries that offered 
passage across the North Platte River in the early 1840s. Today, Casper is a regional 
center of banking and commerce and the hub of Wyoming’s energy business.  

THE OPPORTUNITY 
 

Reporting to the Executive Director, the Finance Director will be responsible for both 
strategic and tactical matters that relate to budget management, cost benefit analysis, 
financial forecasting, compliance with budgetary requirements of funders, and conducting the 
day-to-day accounting activities. The Finance Director will develop financial policies and 
procedures, ensure internal controls are in place, and prepare for and ensure successful 
financial audits. The role will be expected to deliver timely and effective financial reporting 
and compliance that can support and/or drive critical business decisions and effective 
engagement with senior leadership, staff and the Board of Directors. The Finance Director 
will oversee two part-time staff members.  
 
Key responsibilities include: 
 

• Manage the operations of all finance and accounting activities 
• Monitor and evaluate the work quality and productivity and oversee the delivery 

of accurate, meaningful and timely financial information to provide all managers 
with the information they need to ensure strong fiscal management and to meet 
internal and external reporting requirements.  

http://www.whninc.org/
https://en.wikipedia.org/wiki/Fort_Caspar
https://en.wikipedia.org/wiki/Oregon_Trail
https://en.wikipedia.org/wiki/California_Trail
https://en.wikipedia.org/wiki/Mormon_Trail
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• Develop and manage policies and procedures that govern organizational 
operations.  

• Oversee the development and maintenance of the organization’s planning, 
forecasting, and budget systems, including planning, developing and 
administering the organization’s annual operating and capital budgets.  

• Work collaboratively across the organization to review departmental results, 
assess budget goal attainment and recommend, develop and implement new 
financial/business strategies where appropriate.  

• Analyze and interpret monthly financial results/trends; direct the development of 
financial management reports/procedures and present findings and specific 
recommendations to the organization’s Board, senior leadership and external 
audiences where appropriate.  

• Prepare monthly financial results for financial forecasts to assist in the 
organization’s short and long-term financial planning.  

• Build and maintain relationships with outside financial institutions, monitor day-to-
day cash and ensure policies and practices are in place to maximize cash flow 
and interest earnings.  

• Support the annual external audit and coordinate and deliver organizational 
response to the requirements and requests of the organization’s Finance 
Committee, including non-recurring types of audits and reviews, and evaluations 
of the organization’s programs and procedures.  

• Prepare various financial models and analyses including creating business 
models and pricing for program grants, products and services and the related data 
analysis for product development and customer service.  

• Serves as the staff liaison to the organization’s Audit Committee and the Finance 
Committee of the organization’s Board of Directors.  

• Ensure adequate insurance coverage for the organization. Work with outside 
broker to obtain best possible rates on all insurance policies.  

• Ensure that tax returns and other regulatory filings are filed in a timely and 
accurate manner, including tax returns and other regulatory filings.  

• Oversee the planning, design, implementation and maintenance of the 
organization’s automated financial systems to ensure that the systems are 
designed to meet the current and near-term needs of the organization and that 
they are operating as intended.  

• Manage vendor relationships and non-grant related contracts and ensure 
compliance.  

• Oversee/supervise bookkeeping, asset management and compliance, and tax 
credit functions.  

 
PROFESSIONAL EXPERIENCE/QUALIFICATIONS 
 
• An undergraduate degree is accounting, finance, or related field of study 
• Significant (ideally seven or more years) of increasing responsibility and leadership 

in financial, accounting and operational domains. Experience in for-profit entities is a 
plus. 

• Proven ability to analyze financial data and prepare financial reports, statements and 
projections.  

• Demonstrated (ideally three or more years) of staff management experience.  
• Experience in strategic planning and execution.   
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• Attention to detail and the ability to meet strict deadlines while also managing multiple 
projects.  

• Prior experience working with and presenting to a Board and its Audit and Finance 
Committees is highly preferred.  

 
PERSONAL CHARACTERISTICS 
 
• Strategic and operations orientation – understands that in-depth financial support and 

analysis can drive and vet tactical and strategic initiatives. 
• Results oriented – driven to move things forward, strives toward continuous 

improvement and measurement against goals.  
• Effective presenter – can convey complex information in a concise and 

understandable fashion. 
• Strong interpersonal skills – ability to deal effectively with a broad diversity of 

stakeholders and the public. 
• Confident in his/her abilities while also maintaining a servant-leader persona; can 

effectively offer critical feedback and divergent perspective without alienating.  
• Oral and written communications abilities – strong oral presentation skills; persuasive 

and articulate; diplomatic and open style; a good listener; credible.  
• Impeccable ethics and highest integrity. Values and practices honesty and integrity 

in all dealings with others; humility.  
• A proactive leader; intellectually curious; regularly investigates and brings new ideas 

to the organization, especially regarding operational best practices and staff 
leadership; skilled in critical and creative thinking to identify the strengths and 
weaknesses of alternative solutions, conclusions or approaches to issues. 

 
COMPENSATION 
 
WHN will offer the successful candidate a competitive compensation and benefits 
package which includes medical, dental and vision insurance and a 401(k) plan with 
organization match.  WHN also offers a generous paid time off (vacation, sick leave and 
holidays) policy. 
 
APPLICATION PROCESS 
 
EFL Associates, an executive search firm, is assisting WHN with this important search. 
All calls and inquiries should be made through the search firm. Referrals and applications 
will be held in strict confidence. Review of applications will begin immediately and will 
continue until the position is filled.  
 
NON-DISCRIMINATION 
 
WHN and EFL Associates firmly support the principle and philosophy of equal 
opportunity of all individuals, regardless of age, race, gender, creed national origin, 
disability, veteran status or any other protected category pursuant to applicable federal 
state or local law.  
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EFL ASSOCIATES 

4600 S. Ulster Street, Suite 900 
Denver, CO 80237 
Ph: 303-779-1724 

www.eflassociates.com 
 

Daniel J. Cummings, SVP & Managing Director 
Ph: 720-200-1765 / dcummings@eflassociates.com 

 
Ellen Boade, Vice President 

Ph: 720-200-1769 / eboade@eflassociates.com 
 

Lauren McElderry, Research Associate  
Ph:  720-200-7021 / lmcelderry@eflassociates.com 

  
  
 
 
 

http://www.eflassociates.com/
mailto:dcummings@eflassociates.com
mailto:eboade@eflassociates.com
mailto:lmcelderry@eflassociates.com
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